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OWEN COUNTY SCHOOLS 
 

JOB DESCRIPTION: INSTRUCTIONAL COACH 
 
JOB CLASS CODE:  2210 
 
QUALIFICATIONS:  

1. Kentucky Teaching Certificate 
2. Master’s Degree or Higher 
3. Minimum of five (5) years successful teaching experience preferred. 
4. Formal experience preferred in mentoring teachers in effective instructional and assessment strategies. 
5. Such additional qualifications as the Superintendent and/or Board may find appropriate and acceptable. 

  
REPORTS TO:  Instructional Supervisor and Principals  
 
JOB GOAL:  Provide curriculum, instruction, and assessment support and coaching to teachers in the 

implementation of “best practice” strategies in all academic areas to facilitate 
improvement in student learning and achievement with a strong focus in literacy and 
numeracy. 

 
SUPERVISES:  N/A 
 
DISPOSITIONS: 

1. Disposition Toward Self:  Positive self-perception with a “can-do” attitude. 
2. Disposition Toward Students:  Believe that students and adults are able, worthy, and valuable and 

believe everyone is capable of learning. 
3. Disposition Toward Teaching:  People-oriented and are focused on building positive relationships with 

students, colleagues, and the school community.  Always able to maintain a service orientation to all 
stakeholders. 

 
PERSONAL QUALITIES: 

1. Demonstrates initiative in problem solving and completion of tasks. 
2. Maintains self-control and decorum in the full range of professional activities. 
3. Demonstrates an ability to accomplish tasks under pressure. 
4. Shows respect for others through use of courtesy and tact. 
5. Models and promotes high standards of professional ethics, honesty, and integrity. 
6. Prioritizes and follows through on tasks. 
7. Provides an open climate for communication. 
8. Expresses ideas orally in an effective manner. 
9. Communicates effectively in writing. 
10. Demonstrates efficient time management skills, including, but not limited to following established 

routines, task completion, and following timelines. 
11. Communicates recommendations and/or suggestions clearly to all persons involved. 

 
PERFORMANCE RESPONSIBILITIES: 
 
Domain 1:  Planning & Preparation 

A. Demonstrating knowledge of current trends in specialty area and professional development. 
B. Demonstrating knowledge of the school’s program and levels of teacher skill in delivering that program. 
C. Establishing goals for the instructional support program appropriate to the setting and the teachers 

served. 
D. Demonstrating knowledge of resources both within and beyond the school and district. 
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E. Planning the instructional support program integrated with the overall school program. 
F. Developing a plan to evaluate the instructional support program. 

 
Domain 2:  The Environment 

A. Creating an environment of trust and respect. 
B. Establishing a culture for ongoing instructional improvement. 
C. Establishing clear procedures for teachers to gain access to the instructional support. 
D. Establishing and maintaining norms of behavior for professional interactions. 
E. Organizing physical space for workshops or training. 

 
Domain 3:  Delivery of Service 

A. Collaborating with teachers in the design of instructional units and lessons. 
B. Engaging teachers in learning new instructional skills. 
C. Sharing expertise with staff. 
D. Locating resources for teachers to support instructional improvement. 
E. Demonstrating flexibility and responsiveness. 

 
Domain 4:  Professional Responsibilities 

A. Reflecting on practice. 
B. Preparing and submitting budgets and reports. 
C. Coordinating work with other instructional specialists. 
D. Participating in a professional community. 
E. Engaging in professional development. 
F. Showing professionalism including integrity and confidentiality. 

 
RESPONSIBILITIES SPECIFIC TO JOB PERFORMANCE: 

1. Meets regularly with administrators and teachers to assist with conducting needs assessments of school 
data to identify specific curriculum, instruction and assessment needs of the schools centered around 
continuous improvement. 

2. Assists in the formal coaching of highly effective teaching strategies with teachers, including newly 
hired teachers (new to the district). 

3. Assists with the New Teacher Induction /Orientation program and follows up with intensive coaching of 
1st – 3rd year teachers. 

4. Assists teachers with the development and progress monitoring of Professional Growth Goals. 
5. Assists teachers, at their request or by assignment, in organizing classrooms for effective literacy and 

math instruction. 
6. Assists teachers, at their request or by assignment, with incorporating technology into daily instruction. 
7. Assists teachers, at their request of by assignment, with strategies to engage students in their own 

learning to promote personalized learning opportunities. 
8. Assists teachers, at their request or by assignment, with classroom management strategies to improve 

instruction. 
9. Assists teachers, at their request or by assignment, with differentiation strategies to meet students’ needs 

for both remediation and extension. 
10. Serves as a coach to individuals and teams of teachers to determine intervention needs for struggling 

students in all content areas especially in literacy and math. 
11. Meets with individual teachers on a regular basis to share ideas, solve problems, and provide feedback 

and follow-up support for on-going implementations of standards-based curriculum, instruction, and 
implementation of educational technology and assessment. 

12. Collaboratively works with staff to develop meaningful, intentional, and rigorous unit plans, lessons, 
and assessments tied to academic and social competencies. 

13. Assists with the implementation of “best practice” strategies in all academic areas. 
14. Designs and models instruction that connects curriculum and assessment practices in classrooms. 
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15. Assists with the school’s Professional Learning Communities (PLC’s) for the purpose of 
implementing/adjusting/ refining the curriculum, analyzing assessment data, and improving instruction. 

16. Collaborates with designing and providing job-embedded professional learning to teacher teams and 
individuals linked to Professional Growth Goals. Serves as a resource by sharing educational research, 
educational technology tools and practices, and professional literature with school staff. 

17. Maintains open communication with assigned teachers, principals and district leadership. 
18. Assists in the preparation and implementation of universal screening in reading and math as well as 

benchmarking and probing students as part of progress monitoring (RTI). 
19. Assists with and coaches teachers in the analysis of reading, writing, and math assessment results. 
20. Assists with and coaches teachers in the analysis of student work and performance data. 
21. Maintains accurate documentation of coaching cycles, conversations, and observations. 
22. Assists in the construction and evaluation of classroom assessment instruments (formative and 

summative). 
23. Serves as a consultant in the selection of resources (instructional texts and/or supplies, instructional 

technology, and professional books related to all academic areas). 
24. Assists in the planning of professional development options and other in-service programs to help raise 

the level of instructional performance in all content areas centered around high-yield teaching strategies. 
25. Attends workshops, conferences, and meetings necessary to maintain and update professional 

knowledge and to provide professional development for school staff based on information obtained 
through these trainings (e.g. district coaching opportunities, Kagan, Thinking Strategies, etc.). 

26. Recommends ways in which the curriculum can be adjusted to meet the special learning needs of 
exceptional children in literacy and math. 

27. Participates in ongoing curriculum development projects (e.g. School and District Focus Teams). 
28. Performs classroom visitations and demonstrations. 
29. Assists teachers in analysis of student progress, student work, and teaching methods in all academic 

areas but especially in reading, writing, and math. 
30. Confers with teachers, principals, and district leadership staff on curriculum, instruction, and assessment 

problems. 
31. Collaborates with other instructional coaches and district/school instructional leaders in professional 

learning, projects, and initiatives. 
32. Maintains confidentiality at all times. 
33. Adheres to the Professional Code of Ethics as established by the Education Professional Standards 

Board. 
34. Performs other duties as assigned by the Supervisor. 

 
 
TERMS OF EMPLOYMENT:  Salary and number of days per year set annually by the Board of Education. 
 
EVALUATION:  Performance will be evaluated in accordance with the provisions of the Board’s Policy on 
Evaluation of Certified Personnel. 
 
Reviewed by (Printed Name of Employee): ______________________________________  
 
Employee Signature: _________________________________________  
 
Date Signed: ________________________ 
 
 
 
Submitted to the Board for Approval on April 19, 2021 
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